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Customizing Materials for your Agency
Many items available on the Online Print Shop may be customized with your agency’s logo and contact 
information.

Items with an Add to 
cart button may not be 
customized.

Click on the name 
or image to order 
a custom item.

Select Agent Imprint to customize the document with 
your name and contact information. 
Select Agent Imprint with Logo to include both your 
contact information and an image of your company 
logo.

http://www.agrisompo.com
https://www.agrisompo.com/resources/print-shop/


Customizing Materials

Type your name, address, phone number, and email address as you would like them to appear on the 
printed document. If you have completed your User Profile, these fields will populate automatically.
If you chose to include a logo, upload a .PNG or .JPG image file. The image should be cropped so that 
no extra white space exists around the edges of the logo.

The preview of your item will 
be updated automatically as 
you add imprint information.

Once you have added your imprint information, click Review & approve. On the next screen, examine 
the preview image to ensure that your imprint is correct. 
Check the box labeled Proof is approved, then click Add to cart.

To make changes to your imprint after it has been approved, find the customized item in your shopping 
cart and click the “pencil” icon.

Important: In the field for 
your city, state, and ZIP 
code, be sure to include all 
three – not just your city! 

https://armtcommunications.s3.us-east-1.amazonaws.com/guides/Print%20Shop%20Tip%201%20-%20User%20Profile.pdf

